	Date 
	Weekly plan 
	Discussion 
	Assignment 

	Week 1 
4 November 2019 
	Introduction – Career theory and company values 
	Discussion 1: Introduce yourself 
Discussion 2: Company values 
	  

	Week 2 
11 November 2019 
	Knowing yourself 
	Discussion: Self-reflection and re-examination 
	 

	Week 3 
18 November 2019 
	Finding out 
	Discussion: Your career pathway 
	Assignment 1: Selfreflection (15%) due 
5pm AEDT Monday 18 
November 2019 

	Week 4 
25 November 2019 
	Making decisions 
	Discussion: Strategies for career goals and life decisions 
	 

	Week 5 
2 December 2019 
	Taking action 
	Discussion: Aligning your CV and your job interview performance 
	Assignment 2: 
Research report (35%) due 5pm AEDT 
Monday 2 December 
2019 

	Week 6 
9 December 2019 
	Tying it all together 
	Discussion: Third space thinking 
	 

	Consolidation Week 
16 December 2019 
	 
	 
	Assignment 3: 
Professional portfolio 
(50%) due 5pm AEDT 
Friday 20 December 
2019 (Consolidation 
Week) 


 
 
Assignment 2: Research report 
Teaching Period 3, 2019 
CAR10001: Planning for Career Success 
Assignment 2: Research report 
Word/time limit: 1500 (+/- 10%) 
Weighting: 35% 
Due date: 5pm AEDT Monday 2 December 2019 (Week 5) 
After you have read this information, head over to the Assignment 2 Q&A discussion board to ask any questions and see what your peers are saying about this assignment. 
Assignment overview 
Once you have a solid sense of yourself, of who you are and what you are looking for in a career, the next steps are to get a handle on how the world of work operates and research your desired field in detail. 
Through your study you may already have a good idea of a job or industry you want to work in. In the career planning process however, you're challenged to think beyond what you know now and aim for a career that you can aspire to. By matching your assessment of yourself with research that looks at the details of a career path, you can look at what you need to do now to prepare for gaining your ideal job in the future. 
The purpose of this assignment is to provide you with the opportunity to explore and profile a job and industry that you aspire to work in. This draws on what you have learned about yourself in Week 2 (the first stage of career planning), and will prepare you to set clear career goals in Week 4. 
This assignment supports unit learning outcomes 2, 3 and 5. 
Assignment details 
You're to write a 1500-word research report on a career pathway, including a specific industry and occupation. 
In choosing an industry and job to research, you should think about an occupation that you're not yet job-ready for but could be with further experience, education, training and skills development. The occupation does not have to be from your discipline or current areas of expertise. Throughout this assignment and the unit, we will refer to this as your ideal job. 
The readings and activities in Week 3 will help you establish an industry and occupation to aim for based on self-assessment activities completed in Week 2. 
Note that this assignment must be written in third person. For tips on writing in an impersonal third person style, refer to Section 6 – Written style in Writing at University: The Business Report (PDF 334 KB) (Links to an external site.) (Swinburne University of Technology, 2015, p. 8). 
Your assignment should follow a business report format as follows: 
[bookmark: _Hlk25496825]Executive summary 
Provide a short, sharp, summary of the main content areas in the report. This should include a summary of the background to your research, the purpose of your report, methods used to conduct research, the main findings and main recommendations.  
Table of contents 
The table of contents should show the structure of the report, especially the relation between sections and sub-sections. 
Introduction 
In your introduction, provide information on the purpose of your report and the approach you took with it. Provide a general overview of the structure and content of the report. 
Findings 
In the findings section, outline what you discovered in your research. For this career profile, your findings should focus on the following: 
· Ideal industry overview. Provide a brief summary of your ideal industry. 
· Ideal job. What is the job? What does a person in this role do? 
· Skills and knowledge pathways. What discipline-related skills are associated with your ideal job? Which employability and future work skills are important? What personal attributes would you need? What are the important knowledge and skills areas? 
· [bookmark: _GoBack]Education and training pathways. What are the study requirements and training pathways for this occupation? 
· Job prospects. What are the prospects in your ideal job—salary, working hours, career development? What is the future of this industry and occupation—labour market trends, employment opportunities, growth potential? 
Conclusion and recommendations 
The conclusion should summarise the key findings of your report and address the purpose of your report. The recommendations should then present the actions that you should take in order to improve your readiness for the ideal job. Consider the following: 
· How ready are you for this occupation? 
· What skills, attributes and training might you need to be ready to apply for your ideal job?  
References 
Use independent research, the literature and the learning materials to support your views. Include a reference list in alphabetical order of all the sources, including research that you have cited in your report. Use APA or Swinburne Harvard referencing style. 
Supporting resources  
The following resources will assist you with completing this assignment:   
Assignment criteria 
Your work will be assessed on the following criteria: 
1. Executive summary and introduction. 
2. Findings and analysis of chosen industry, occupation, pathways and prospects. 
3. Conclusion and recommendations. 
4. Structure and written communication. 
5. Use of literature and referencing. 
Your work will be assessed using the following marking guide: 
Executive summary and introduction. 
(10%) Aims of the report are clearly defined and a structure of how the report will proceed is provided. 
All main elements of the report are summarised in a succinct and concise way. 
 
Findings and analysis of chosen industry, occupation, pathways and prospects. 
(30%) The main findings are professionally presented in your own words. The requirements of the ideal job and industry context are crystal clear, inspiring confidence that the writer has undertaken comprehensive research to support the conclusions and recommendations. 
 
Conclusion and recommendations.  
(20%) The conclusion and recommendations flow logically from the findings and are comprehensively explained, well considered and underpinned by an in-depth analysis of the findings. 
 
Structure and written communication. 
(20%) All requirements are clearly and accurately articulated, and the structure is polished and professional. 
The report is professionally presented and obvious care and attention has been taken in its editing and proofreading. 
 
Use of literature and referencing. 
(20%) Highly effective use of relevant, reliable and varied literature to support your reflections, and evidence of wider reading and additional research. 
APA or Swinburne Harvard style referencing is accurate. 
 
